
Unit Assessment Protocol 

2019-2020 

 

1.     Preview the unit assessment 

2.     Make any adjustments that you feel are necessary- add/delete questions, etc.  

3.     Teach the unit and include the appropriate level of specificity of the state standards. 

  

When you are ready to administer the unit assessment: 

 

Print: *If you choose to print the test and have students answer on paper, follow the 

protocol below: 

1. Teachers will need to prepare and make copies of the student answer sheets 

(obtain from Eduphoria/AWARE). 

2. Teachers will need to make the appropriate copies of the assessment. *Please be 

aware that making a copy for EVERY student utilizes a TON of paper. When 

possible limit to classroom sets, and/or assess online. 

3.  Each teacher will then administer the exam to their classes. 

4. Teachers will need to be sure to scan the test into AWARE using the scanner in the 

teacher’s lounge, or have students input their answers online.  

  

Online: *If a teacher gives the online version of the assessment, the scores will enter 

automatically when the student submits the test online. 
 

A.     Once the scores have been entered into AWARE, and (if applicable) all open-ended 

questions have been scored by the teacher, a grade will appear for each student. 

 

B.     Each teacher should then analyze the results to help determine student progress on 

the standards being tested.  Each teacher will need to do the following steps to analyze 

their test: 

 

1. Use this Data Analysis Form.  It is also provided on the Curriculum & Instruction 

website . 

2. Use the AWARE software in Eduphoria 

3.  In AWARE, go to the Analyze tab on the left hand side. 

4. Click on All My Students 

5. Go down and click on the assessment you want to analyze. 

6. Once you click, you will probably see every student’s assessment information. Make 

sure you click on the teacher icon .  This will allow you to see a summary of 

the information- including sub-pop percentages. 

https://docs.google.com/forms/d/e/1FAIpQLScJ6RF_wpJ5iuQc7QcBaIWXOit77EHyQ7fGJ4l8UijVccQ1Ig/viewform?usp=sf_link


7.  In AWARE use the Student Learning Standard Breakdown  on the dropdown tab, 

and make sure you click on the teacher icon  to determine the lowest TEKS 

on the test.   Anything below 65% will need to be recorded. 

8.  Upon completion of the Google Form, please make a copy for your records and make 

sure to click submit.  Mrs. Allred will share the results with the building principals 

and will track unit progress and performance.   

 

 


